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 1    Assess Your Skills & Interests 
When you choose a career that matches your overall interests, 
you’re more likely to enjoy your job.  You are also more likely 
to be successful.  An interest assessment can help you identify 
potential careers that match the things you enjoy doing with 
your current skill set. 

You can visit these sites to take a free interest assessment: 

https://mappingyourfuture.org/planyourcareer/skills.cfm

https://www.careeronestop.org/explorecareers/assessments/
interests.aspx

http://www.mynextmove.org/explore/ip

 
2     Update Your Resume 
Your resume is the first impression that future employers have 
of you.  To be a successful job candidate in any field, you need 
a properly formatted resume that highlights your strengths, 
accomplishments, and work experience. 

Check out these sample resumes and tips for high school 
graduates & young professionals: 

http://www.fastweb.com/content/resumes-and-cover-letters

https://www.monster.com/career-advice/article/resume-
dilemma-recent-graduate

    

 3   Research Careers in Demand
As the word evolves, so do job trends. It is important to 
structure your career so that your job will be in demand in the 
years to come.  Choosing a career path that is both emerging 
and longstanding can significantly decrease your chances of 
being unemployed. 

Search for careers in demand in the Philadelphia area:  

https://www.pacareerlink.pa.gov/PaCareerLink/Index.htm

https://www.bls.gov/emp/ep_table_103.htm

 

4    Brush Up on the Skills Employers Want
It is important to build basic work skills so you are prepared 
for employment and able to succeed in the workplace. 
Communication skills, interpersonal skills, decision making skills, 
and lifelong learning skills are needed across all job sectors.

Learn more about the work skills that employers seek:

http://www.gcflearnfree.org/topics/workplaceskills/

https://www.monster.com/career-advice/article/six-soft-skills-
everyone-needs-hot-jobs

https://www.skillsyouneed.com/general/soft-skills.html

5    Consider Additional Training or 
       Professional Development
Seeking additional training is a good way to acquire new  
skills or develop the skills you already possess. Lifelong  
learning not only increases your wisdom, it also helps you  
adapt to change. There are local organizations in the 
Philadelphia area dedicated to helping you secure training  
in fields that are in demand in the area.

Check out these local organizations that can assist you in 
training for a career: 

http://philadelphia.jobcorps.gov/home.aspx

http://www.congreso.net/
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